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Questions

1 - Fill in the spaces with the suitable words:

1. To make the brief menu appears (right - left) click the mouse.

2. Changing the background from (appearance - Display) properties window.

3. To change the background you select the (desktop - appearance) tab.

4. To delete file from the recycle bin select (delete – restore).

5. To restore file from the recycle bin, select (rename - restore).

6. A Folder is a space for (saving - deleting) files & folders.

7. The deleted files are moved to (My computer – Recycle bin).

8. To create a new folder, right click then select (folder - new).

9. To change the background, right click on the (folder – free space on the desktop).

10. After pressing delete the (confirm message – display window) appears.

11. To arrange open windows, you press right click on the (title bar – task bar - desktop).

12. The open windows can be (cascade – tile vertical – Both)

13. You can't cascade the open windows when they are (maximized – restored - minimized).

14. To move a picture, you select (copy – cut).

15. The brief list appears when (create – copy – cut – delete – all the previous) a folder.

2 – Put (√) or (×):

1. Pressing left click on the desktop the brief list appears. 


(   )

2. Clicking properties makes the "display properties" window appears. 

(   )

3. To change the background, select Appearance tab. 



(   )

4. To create a new folder select, folder from the brief list.


(   )

5. You can't change the name of the new folder. 




(   )

6. To create a new folder, right click and select New then properties. 
(   )

7. The unused files can be deleted. 






(   )

8. The deleted files move to My Documents.





(   )

9. Right click the file then press properties to delete the file. 


(   )

10. Selecting delete, makes the confirm file delete message appears. 

(   )

11. The deleted files in the recycle bin can't be restored. 


(   )

12. You deleted a file from My document, on restoring it. The file goes back to the desktop. 









(   )

13. To empty the recycle, right click the recycle and select delete. 

(   )

14. It is possible to restore files deleted in the recycle bin.


(   )

15. It's impossible to restore files deleted from the recycle bin.


(   )

16. When you empty the recycle the files are completely deleted.

(   )

17. When you delete a file it moves to another folder. 



(   )

18. A folder is a space for deleting files and folder. 



(   )

19. Recycle bin is the place where all deleted files and folder go.


(   )
20. You can arrange open windows.                                                                    (   )
21. You can arrange windows in restore & maximize mode.



(   )

22. You can arrange open windows when they are minimized.


(   )

23. To copy, cut and paste we always right click the mouse.


(   )

24. You can arrange the opened windows from the brief list of the task bar. 
(   )

25. You can't copy and cut folders and files from a place to another. 

(   )

3 - Write the steps to create folder named Private:

1. Right click on the desktop.

2. ……………………….

3. ……………………….

4. ……………………….

4 - Write the steps to change the background:

1. ………………………

2. Select properties.

3. ……………………….

4. ……………………….

5. ……………………….

5- Write the steps to delete a folder named Private:

1. ………………………

2. ……………………….

3. Press ok.

6 - Write the steps to restore a folder named Private:

1. Open ……………

2. ……………………….

3. ……………………….

7 - Write the steps to empty the recycle bin:

1. ………………………

2. ……………………….

3. Press ok. 

8 - Write the steps to tile windows horizontal:

1. Open two folders.

2. ………… click on the …………. bar.

3. ………………………………………..

4. ………………………………………...

Answer

Fourth primary Computer March revision
1 - Fill in the spaces with the suitable words:

1. To make the brief menu appears (right - left) click the mouse.
2. Changing the background from (appearance - Display) properties window.
3. To change the background you select the (desktop - appearance) tab.
4. To delete file from the recycle bin select (delete – restore).
5. To restore file from the recycle bin, select (rename - restore).
6. A Folder is a space for (saving - deleting) files & folders.
7. The deleted files are moved to (My computer – Recycle bin).
8. To create a new folder, right click then select (folder - new).
9. To change the background, right click on the (folder – free space on the desktop).
10. After pressing delete the (confirm message – display window) appears.
11.  To arrange the open windows, you press right click on the (title bar – task bar - desktop).
12. The open windows can be (cascade – tile vertical – Both).
13. You can't cascade the open windows when they are (maximized – restored - minimized).
14. To move a picture, you select (copy – cut).
15. The brief list appears when (create – copy – cut – delete – all the previous) a folder.
2 – Put (√) or (×):

1. Pressing left click on the desktop the brief list appears.


( × ) (right)
2. Clicking properties makes the "display properties" window appears.

(  √ )

3. To change the background, select Appearance tab. 



( × ) (desktop)
4. To create a new folder, select folder from the brief list.
 

( × ) (new)
5. You can't change the name of the new folder. 




( × ) (You can)
6. To create a new folder, right click and select New then properties
.
( × ) (folder)
7. The unused files can be deleted. 






(  √ )

8. The deleted files move to My Documents.





( × ) (recycle bin)
9. Right click the file then press properties to delete the file. 


( × ) (delete)
10. Selecting delete, makes the "confirm file delete" message appears.

(  √ )

11. The deleted files in the recycle bin can't be restored. 


( × ) (can be restored)
12. You deleted a file from My document, on restoring it. The file goes back to the desktop. 









( × ) (My document)
13. To empty the recycle bin, right click the recycle and select delete. 

( × ) (empty recycle bin)
14. It is possible to restore files deleted in the recycle bin.


(  √ )

15. It's impossible to restore files deleted from the recycle bin.


(  √ )

16. When you empty the recycle bin the files are completely deleted.

(  √ )

17. When you delete a file it moves to another folder. 



( × ) (recycle bin)
18. A folder is a space for deleting files and folder. 



( × ) (saving)
19. Recycle bin is the place where all deleted files and folder go.


(  √ )
20. You can arrange open windows.                                                                    ( √  )
21. You can arrange open windows in restore & maximize mode.


( √ )

22. You can arrange open windows when they are minimized.


( × ) (restore & maximize mode only)
23. To copy, cut and paste we always right click the mouse.


( √ )

24. You can arrange the opened windows from the brief list of the task bar. 
( √ )

25. You can't copy and cut folders and files from a place to another. 

( × ) (You can)
3 - Write the steps to create folder named Private:

1. Right click on the desktop.

2. Select New from the brief list.
3. Select Folder
4. Write private.

4 - Write the steps to change the background:

1. Right click on the desktop.

2. Select properties from the brief list.

3. Select Desktop tab OR Background tab.

4. Choose the picture.

5. Press ok.

5- Write the steps to delete a folder named Private:

1. Right click on the name private.
2. Select delete.
3. Press ok.

6 - Write the steps to restore a folder named Private:

1. Open the recycle bin.
2. Right click the name private. (the file that you want to restore)
3. Select restore.
7 - Write the steps to empty the recycle bin:

1. Right click the recycle bin.
2. Select empty recycle.

3. Press Yes.
8 - Write the steps to tile windows horizontal:

1. Open two folders.

2. Right click on the Task bar.
3. The brief list appears
4. Select tile horizontal.
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